
HOW TO ENTER A MEET 
To enter a meet an Entry card needs to be filled in. They can be found in a 
plastic sleeve outside the club rooms. 
All of the top section needs to be filled in. 
 
Fill in the Meet Name and name of Club. 
 
What is the Rego No? 
• The first three boxes are the first three letters of the child’s surname; 
• The next two boxes are the first two letters of the child’s first name; 
• The final six boxes are the child’s birthdate; 
Eg: Peter Bloggs, birthday 1 July 1998 - Rego No: BLOPE010798 
 
Please make sure you complete the following ; 
• Event Number 
• Entry time (Personal Best) If swimmer has no time please write N.T. (No 
Time) 
• Distance of race to be swum 
• Stroke 
• Achieved At - Meet where the personal Best Time was achieved. If you do 
not have any time - leave blank. For important State meets, entry times must 
be achieved at official meets (not at Club Nights unless the Club Night is 
specially endorsed). 
 
Place completed card with correct money in a secure envelope and clearly 
mark: 
• the Meet name on the front of envelope, 
• swimmers name , 
• amount of money paid (please include an additional $2 Meet Admin fee for 
targeted meets). 
 
Check the Swimming WA Almanac or website for the details of the meet to be 
entered. This will include the entry fee for each event and the date entries are due 
at Swimming WA. 
 
Place this envelope in mail box outside of club rooms. 
(Cheques or Money Orders to be made out to West Coast Swimming Club) 
 
***ENTRIES WILL NOT BE ACCEPTED WITHOUT PAYMENT INCLUDED*** 
 
Please note: the WEST COAST ENTRY DATE (the date ALL West Coast 
entries are due) is approximately ONE WEEK PRIOR to the Swimming 
WA date. This is extremely important as it allows time for all entries to be 
checked and correctly processed. 
Always check the Almanac or the SWA website to make sure you have met all 
requirements for the Meet. 
It is extremely important that all swimmers and parents follow these guidelines 
as it is becoming increasingly difficult and time consuming to follow up 
individuals with regards to their entries and/or money owed. 


